
Article Planning Sheet
Instructions for Use

Article Planning Sheet
Adapt these questions to the kind of articles you are looking for, and give this sheet to your staff members to help 
them prepare for planning meetings. 

Tips for a successful planning meeting:
• Ask your staff to prepare for the meeting and give them plenty of advance notice—at least one month.
• Give them a list of questions to answer (see Article Planning Sheet). Or, have them ask questions of people they 
know who are similar to your readers. 
• Get away from the office. Hold your planning meeting in a conference room in a hotel. Or meet in someone’s 
home, or a local church, or even go to a park. This is important because it gets everyone away from ringing phones 
and the pressures of immediate responsibilities. And, a new environment promotes creative thinking.
• Consider going on a field trip. Take the staff to a bookstore, a library, or a newsstand for one hour and ask them to 
write down 10 ideas that could be adapted for your magazine.
• Ask the staff to pray ahead of time for God’s wisdom, guidance, and creative ideas in the meeting.



Use this article planning sheet to think of at least  five ideas for future  articles.

1. What questions about following Christ have you been thinking about lately?

2. What questions do your believing friends and people in your small group have?

3. What are your or your friends’ greatest struggles right now?

4. What has God been teaching you in the last year? What would you like him to teach 
you?

5. In the last year, what Scripture passages have you wanted to explore, or have you  
explored and found rich?

6. About what topics do you find yourself thinking, I wish someone could write a good 
book on _________?

7. What gaps in living biblically and misunderstandings about following Jesus do you 
observe in the believers you know? What would you like to say to them?

Some categories to get you thinking 

•  Your Relationship with God                    •  Prayer                     •  Ministry 

     •  Character          •  Relationships        •  Evangelism
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